


































































































SHG level data is collected only for two components

A.   Entitlement Plan
B.   Livelihood Plan

Village Poverty Reduction Plan 
SHG Level Data Collection Formats

 Annexure 1 
Formats



A.   Entitlement Plan Data Collection Format

1 MGNREGS 

1.1 MGNREGS    Job Card 

1.2        MGNREGS    Work Demand 

1.2.1 MGNREGS - Individual Work Demand 

1.2.2 MGNREGS - Community Work Demand 

2 NSAP

2.1 Old Age Pension

2.2 Widow Pension

2.3 Disability Pension

3 SBM

4 Health card 

5 UJJWALA Scheme

6 Ration Card

7 Pradhan Mantri Sahaj Bijli Har Ghar      

             Yojana - Saubhagya

8 Pradhan Mantri Suraksha BimaYojana  

             (PMSBY)

9 Pradhan Mantri Jeevan Jyoti BimaYojana 

             ( PMJJBY)

10 Pradhan Mantri Awas YojanaGramin  

             (PMAY - G)



1.   MGNREGS
 
1.1 MGREGS Job Card

Sl. Name of beneficiary                    
No.         (in order of priority                                                                                           number

1

2

3

Name of head of the household           Ward name and 

1.       In the column for  Name of beneficiary (in order of priority): Please fill the name of the eligible

          SHG member who needs a new job card. The name has to be written in a prioritised order. 

          Ensure that  the entries are made in an order of priority with the vulnerable and poorest of poor

          getting the higher priority

2.       Beneficiaries must have valid proof of identity such as Ration card to apply for the scheme.

3.       In the column for Name of head of the household: Please fill the name of the father/husband/head 

          of the household of the beneficiary.

4.       In the column for Ward name and  number : Please fill the ward name and number of the     

          beneficiary’s place of residence 

Facilitator’s Note: 

Please note down the details of only those individuals who want to apply for new Job Card

Name of the SHG:

Name of the VO:

Name of the GP:



1.   MGNREGS 
1.1 MGREGS Job Card

1

 2

3

Sl.   Name of the  
No       work     demanded      (in order of priority)         of the              and           (To be filled during 
                                                                                        household       number      GP consolidation and 
                                                                                                                                Prioritisation meeting) 

Details of work  Name of beneficiary  Name of head  Ward name   Rank for Prioritisation

1.       In the column for Name of Work: Please fill in the name of work that the beneficiary is demanding    
          for. For example, Cattle Shed, Poultry Shed etc.

2.       In the column for Details of work demanded: Please fill in the details of the kind of work, location  
          of the work etc.For example: Cattle Shed at Sita’s house, behind shammukirana shop, ward 6

3.       In the column for  Name of beneficiary (in order of priority): Please fill the name of the eligible      
          SHG member  who has demanded for MGNREGA work.The name has to be written in a
          prioritised order.Ensure that the  entries are made in an order of priority with the vulnerable and          
          poorest of poor getting the higher priority

4.       In the column for Name of head of the household: Please fill the name of the father/husband/head        
          of the household of the beneficiary.

5.       In the column for Ward name and number : Please fill the ward name and number of the  
          beneficiary’s place of residence

6.       In the column for Rank for prioritisation : This column must be filled only during the    
          consolidation and prioritisation meeting to be held at GP level. A consolidation and prioritization 
          meeting will be held at the GP level. During this meeting, a ranking exercise will be carried out to 
          reflect prioritization. Ensure that this column is left blank during SHG level data collection. 
            

Facilitator’s Note for filling up MGNREGS Individual work demand format:

Please note down the details of only those individuals who want to demand for work under 
MGNREGS The facilitator must refer to the State permissible work list for individual and 
community work. The work demanded must be based on the State permissible work list. 

Name of the SHG:

Name of the VO:

Name of the GP:



7.         One entry will correspond to one demand. In case, the beneficiary demands for more than one  
            work, then the demands must be  written separately with the name of the beneficiary repeating. 

1.2.2 MGNREGS Work Demand - Community Work Demand

Name of the SHG:

Name of the VO:

Name of the GP:

1

 2

3

Sl.   Name of the    
No        work        demanded       (in order of priority)       and number of        (To be filled during GP          
        of priority)                                                                         the work                 consolidation and       
                                                                                               demanded             Prioritisation meeting)                                                                                 
                                                                                                                               

Details of work    Name of beneficiary        Ward name            Rank for Prioritisation

Facilitator’s Note for filling up MGNREGS community work demand format: 

Please note down the details of only those individuals who want to demand for work under MGNREGS The 
facilitator must refer to the State permissible work list for individual and community work. The work 
demanded must be based on the State permissible work list.

1.      Ensure that the entries are made in an order of priority with the vulnerable and poorest of poor 
         getting the higher priority

2.      In the column for Name of Work (in order of priority): Please fill in the name of community work 
         demanded in the order of priority.For example: compost pit, road fencing etc

3.      In the column for Details of work demanded: Please fill in the details of the kind of work, location  
         of the work etc.For example: Between Gita and Radha’s house, opposite Krishna Temple etc
.
4.      In the column for Ward name and number of work demanded: Please fill the ward name and 
         number of the location of the work demanded.

5.      In the column for Rank for prioritisation : This column must be filled only during the 
         consolidation  and prioritisation meeting to be held at GP level. A consolidation and prioritization 
         meeting will be held at the GP level. During this meeting, a ranking exercise will be carried out to 
         reflect prioritization. Ensure that this column is left blank during SHG level data collection. 



2.   National Social Assistance Programme -NSAP*  (Pensions)
     *Mentions only three pensions, tables can be increased according 
      to the available schemes in the state

2.1 Old Age Pension

Name of the SHG:

Name of the VO:

Name of the GP:

Name of the SHG:

Name of the VO:

Name of the GP:

1

 2

3

1

 2

3

Sl.  
No                                                                               
                                                                                                                               

Sl.  
No                                                                               
                                                                                                                               

Name of SHG 
member/family 

member eligible for 
pension

(in order of priority)                                                                               

Name of SHG 
member/family 

member eligible for 
pension

(in order of priority)                                                                               

Name of SHG 
Member                                                                               

Name of SHG 
Member                                                                               

Name of head 
of the 

household                                                                              
                                                                                                                               

Name of head 
of the 

household                                                                              
                                                                                                                               

Ward name and 
number                                                                              

Ward name and 
number                                                                              

Rank for prioritisation
(To be filled during GP 

consolidation and 
prioritisation meeting)

                                                                                                                               

Rank for prioritisation
(To be filled during GP 

consolidation and 
prioritisation meeting)

                                                                                                                               

2.2 Widow Pension



2.3 Disability Pension

Facilitator’s Note for filling up NSAP format:

1.       Please note down the details of only those individuals who are eligible for pension.

2.       NSAP includes names of eligible family members as well. This can be added to the column Name 
          of SHG member/family member eligible for pension.

3.       Ensure that the entries are made in an order of priority with the vulnerable and poorest of poor     
          getting the higher priority.

4.       In the column for Name of SHG member/family member eligible for pension (In order of  
          Priority): Please fill in the name of the beneficiary. The beneficiary can either be the SHG member 
          or any eligible member of her family. Write the name of beneficiaries in a prioritized order.

5.       In the column for Name of SHG Member: Please fill the name of the SHG member related  to the   
          beneficiary filled in the previous column (Name of SHG member/family member eligible for  
          pension). 

6.       In the column for Name of head of the household: Please fill the name of the father/husband/head  
          of the household of the beneficiary.

7.       In the column for Ward name and number: Please fill  
          the ward name and number of the beneficiary’s place of residence.

8.       In the column for Rank for prioritisation: This column must be filled only during the 
          consolidation and prioritisation meeting to be held at GP level. A consolidation and prioritization 
          meeting will be held at the GP level. During this meeting, a ranking exercise will be carried out to 
          reflect prioritization. Ensure that this column is left blank during SHG level data collection.

Name of the SHG:

Name of the VO:

Name of the GP:

1

 2

3

Sl.  
No                                                                               
                                                                                                                               

Name of SHG 
member/family 

member eligible for 
pension

(in order of priority)                                                                               

Name of SHG 
Member                                                                               

Name of head 
of the 

household                                                                              
                                                                                                                               

Ward name and 
number                                                                              

Rank for prioritisation
(To be filled during GP 

consolidation and 
prioritisation meeting)

                                                                                                                               



2.   SBM

Name of the SHG:

Name of the VO:

Name of the GP:

1

 2

3

Sl.  
No                                                                               
                                                                                                                               

Name of beneficiary
(in order of priority)                                                                               

                                                                                                                               

Name of head 
of the 

household                                                                              

Name of head 
of the 

household                                                                              
                                                                                                                               

Ward name and 
number                                                                              

New Toilet
/

Repair
                                                                                                                               

Facilitator’s Note: Please note down the details of only those individuals who are eligible for SBM and 
haven’t received IHHL under any government schemes before

1.      SBM is a household level data where one household gets one toilet.

2.      Ensure that the entries are made in an order of priority with the vulnerable and poorest of poor    
         getting the higher priority

3.       In the column for Name of beneficiary(in order of priority): Please fill the name of the eligible 
          SHG member who is demanding for SBM. Please write the names in a prioritised order.

4.      In the column for Name of head of the household: Please fill the name of the father/husband/head  
         of the household of the beneficiary.

5.      In the column for Name of SHG: Please fill the name of the SHG, beneficiary belongs to. 

6.      In the column for Ward name and number: Please fill the ward name and number of the 
         beneficiary’s place of residence 

7.      In the column for New Toilet/Repair: Please fill whether the beneficiary wants a new toilet or is 
         demanding for repair. 

If the State doesn’t focus on repairing of IHHL, the option can be avoided  and the format can only capture 
new IHHL demands. 



4.   Health Card (Ayushman Bharat/State sponsored health card)

5.   Ujjwala Scheme (LPG Connection)

Name of the SHG:

Name of the VO:

Name of the GP:

Name of the SHG:

Name of the VO:

Name of the GP:

1

 2

3

1

 2

3

Sl.  
No                                                                               
                                                                                                                               

Sl.  
No                                                                               
                                                                                                                               

Name of beneficiary
(in order of priority)                                                                         

                                                                                                                               

Name of beneficiary
(in order of priority)                                                                         

                                                                                                                               

Name of head 
of the 

household                                                                              
                                                                                                                               

Name of head 
of the 

household                                                                              

Ward name and 
number                                                                              

Ward name and 
number                                                                              

6.   Ration Card

Name of the SHG:

Name of the VO:

Name of the GP:

1

 2

3

Sl.  
No                                                                               
                                                                                                                               

Name of beneficiary
(in order of priority)                                                                         

                                                                                                                               

Name of head 
of the 

household                                                                              
                                                                                                                               

Ward name and 
number                                                                              



7.   Pradhan Mantri Sahaj Bijli Har Ghar yojana - Saubhagya

Name of the SHG:

Name of the VO:

Name of the GP:

1

 2

3

Sl.  
No                                                                               
                                                                                                                               

Name of beneficiary
(in order of priority)                                                                         

                                                                                                                               

Name of head 
of the 

household                                                                              
                                                                                                                               

Ward name and 
number                                                                              

Facilitator’s Note for filling up Health Card/Ujjwala/Ration Card / Saubhagya details:
 
1.      Please note down the details of only those individuals who want to apply for new Health 
         Card/Ujjwala/Ration Card / Saubhagya

2.      Health Card/Ujjwala/Ration Card / Saubhagyaare household level schemes

3.      Ensure that the  entries are made in an order of priority with the vulnerable and poorest of poor 
         getting the higher priority

4.      In the column for Name of beneficiary (in order of priority): Please fill the name of the eligible SHG 
         member who need a new  Health Card/Ujjwala/Ration Card / Saubhagya connection. Please write      
         the names in a prioritised order.

5.      In the column for Name of head of the household: Please fill the name of the father/husband/head  
         of  the household of the beneficiary.

6.      In the column for Ward name and number: Please fill the ward number of the beneficiary’s place of 
         residence 



8.   Pradhan Mantri Suraksha BimaYojana (PMSBY)

9.   Pradhan Mantri Jeevan Jyoti BimaYojana ( PMJJBY)

1

 2

3

1

 2

3

Sl.  
No                                                                               

Sl.  
No                                                                               

Name of beneficiary
(in order of priority)                                                                         

Name of beneficiary
(in order of priority)                                                                         

Ward name and 
number                                                                              

Ward name and 
number                                                                              

Name of the SHG:

Name of the VO:

Name of the GP:

Name of the SHG:

Name of the VO:

Name of the GP:

 
Facilitator’s Note for filling up PMSBY/PMJJBY details:

1.       Please note down the details of only those individuals who want to apply for new PMSBY/PMJJBY

2.       PMSBY/PMJJBY are individual level schemes where each individual is entitled to the benefits

3.       Ensure that the entries are made in an order of priority with the vulnerable and poorest of poor  
          getting the higher priority

4.       In the column for Name of beneficiary (in order of priority): Please fill the name of the eligible 
          SHG member who need PMSBY/PMJJBY. Please write the names in a prioritised order.

5.       In the column for Ward name and number: Please fill the ward name and number of the 
          beneficiary’s place of residence 



10. Pradhan Mantri Awas YojanaGramin (PMAY - G)

Name of the SHG:

Name of the VO:

Name of the GP:

1

 2

3

Sl.  
No                                                                               
                                                                                                                               

Name of beneficiary
(in order of priority)                                                                               

                                                                                                                               

Name of head 
of the 

household                                                                              
                                                                                                                               

Ward name and 
number                                                                              

Rank for prioritisation
(To be filled during GP 

consolidation and 
prioritisation meeting)

Facilitator’s Note for filling up PMAY - Gdetails:

1.      Please note down the details of only those individuals who want to apply for new  PMAY - G

2.      PMAY - G are household level schemes

3.      Ensure that the entries are made in an order of priority with the vulnerable and poorest of poor    
         getting the higher priority

4.      In the column for Name of beneficiary (in order of priority) : Please fill the name of the eligible      
         SHG member who need a new  PMAY - G . Please write the names in a prioritised order

5.      In the column for Name of head of the household: Please fill the name of the father/husband/head 
         of the household of the beneficiary.

6.      In the column for Ward name and number: Please fill the ward name and number of the 
         beneficiary’s place of residence

7.      In the column for Rank for prioritisation: This column must be filled only during the  
         consolidation and prioritisation meeting to be held at GP level. A consolidation and prioritization  
         meeting will be held at the GP level. During this meeting, a ranking exercise will be carried out to  
         reflect prioritization. Ensure that this column is left blank during SHG level data collection.

            



11.  Any other scheme
      (Mention the name of the scheme. 
      Modify the table as per the information required under the scheme)*

Name of the SHG:

Name of the VO:

Name of the GP:

1

 2

3

Sl.  
No                                                                               
                                                                                                                               

Name of beneficiary
(in order of priority)                                                                         

                                                                                                                               

Name of head 
of the 

household                                                                              
                                                                                                                               

Ward name and 
number                                                                              

*Incase of any state specific scheme is included in the entitlement plan, this table can be used to collect 
the   details of SHG members

Seal and Signature of SHG leaders



B. Livelihood Data Collection Format 

1 Farming

1.1 Individual Farming

1.2        Group Farming 

2 Animal Husbandry 

2.1        Animal Husbandry - Individual

2.2        Animal Husbandry - Group

3 Micro Enterprise 

3.1 Individual ME 

3.2 Group ME 



1.   Farming 
      Table 1: List of Types of Support for Farming:

Sl.  
No                                                                               Types of Support                                                                              

1 Training and capacity building 

2 Assistance in irrigation in the form of subsidies and loans for equipment

3 Assistance in seed distribution, manure and fertilizers in the form of subsidies

4 Access to market and marketing support

5 Inputs such as quality seeds/ fertilizers/ organic manure/ azolla/ saplings/ seedlings/ medicinal  

             plants / fencing etc.

6 Mechanised agri equipment / implements - power tiller, motor pump, weeders, sprayer,  thresher, 

             etc. 

7 Bore well, lift irrigation, drip irrigation, irrigation channels, Pipes, ponds etc.

8 Cold storage/ godown/ cooling plant/ pump house

9 Vermi compost/ Nadep pit,

10 Drying platforms. 

11 Training for Specific crop cultivation, exposure visit

12 Certification of the produce, promotion and branding support, market  linkages, organizing fairs

13 Crop insurance

14 Sericulture, Horticulture and Forestry Plantation Related Inputs and Equipments

       Note that the ones listed above are the most common types of support. Apart from this, each state 
may also have a state-specific list of the types of support available for each category of livelihood. The 
states may prepare a state-specific list and circulate it among the participants/facilitators/cadre who will 
be facilitating the planning exercise on field.

The demands corresponding to farming can be considered under Gram Panchayat/ Local bodies’ funds as 
well as available schemes of various departments such as mentioned below:

Sl.  
No                                                                               Name of Department                                                                              

1 Agriculture Department

2 Horticulture Department

3 Land, Soil and Water Conservation Department

4 Irrigation Department

5 Sericulture Department



Sl.  
No                                                                               

1.1  Individual Farming

Name of the SHG:

Name of the VO:

Name of the GP:

Ward name and 
number                                                                              

Farming on 
own 

land/leased 
land                                                                            

Type of 
Support 
Required                                                                         

Name of SHG 
member

(in order of priority)                                                                               

Name of 
head of the 
household                                                                              

Rank for prioritisation
(To be filled during GP 

consolidation and 
prioritisation meeting)

1

 2

3

Facilitator’s Note for Individual Farming:

1.      Ensure that the entries are made in an order of priority with the vulnerable and poorest of poor 
         getting the higher priority. 

2.      In the column for Name of SHG member (in order of priority): Please fill the name of the SHG 
         members who are interested in individual farming practices. Please write the name in a prioritised 
         order.

3.      In the column for Name of head of the household: Please fill the name of the father/husband/head   
         of the household of the beneficiary.

4.      In the column for Ward name and number: Please fill the ward name and number of the SHG 
         member’s place of residence.

5.      In the column for Farming on own land / leased land: Please write “own land” if the SHG member 
         wishes to farm on her own land or land owned by her family; and write “leased land” if the SHG 
         member wishes to farm on leased land for which she has to pay rent.

6.      In the column for Type of support required: Please mention the type of support that the SHG 
         member requires for the particular demand. Support required maybe more than one. For example, 
         type of crops, agricultural subsidies, financial loans, specialized trainings, etc.  (Refer table 1)

7.      In the column for Rank for prioritisation : This column must be filled only during the    
         consolidation and prioritisation meeting to be held at GP level. A consolidation and prioritization  
         meeting will be held at the GP level. During this meeting, a ranking exercise will be carried out to
         reflect prioritization. Ensure that this column is left blank during SHG level data collection.



1.2 Group Farming

Ward name and 
number of any one 
SHG Member in the 

group                                                                             
                                                                                                                               

Farming on 
own 

land/leased 
land                                                                            

                                                                                                                               

Type of 
Support 
Required                                                                         

                                                                                                                               

No. of SHG
 members 

in the group                                                                               

Name of SHG 
Members of the 

group and Name of 
SHG of respective 

members                                                                              

Rank for prioritisation
(To be filled during GP 

consolidation and 
prioritisation meeting)

1

 2

3

Sl.  
No                                                                               

Name of the SHG:

Name of the VO:

Name of the GP:

Facilitator’s Note for Group Farming:For SHG members who wish to undertake farming practices 
collectively as a group. A group may consist of three or more SHG members:

1.      Ensure that the entries are made in an order of priority with the vulnerable and poorest of poor 
         getting the higher priority

2.      In the column for No. of SHG members in a group: Please write the number of SHG members in 
         one particular group.

3.      In the column for  Name of SHG Members of the group and Name of SHG of respective 
         members: Please write the names of all the SHG members in the group. For example, if 3 SHG    
         members want to form a group for farming, then the names of all 3 SHG members must be  
         mentioned in this column.Corresponding to each name, please specify the name of SHG of that 
         member in brackets.

4.      In the column for Ward name and number of any one SHG member: Please fill the ward name   
         and number of any one of the SHG members’ place of residence from a group.

5.      In the column for Farming on own land / leased land: Please write “own land” if the group wishes 
         to farm on land owned by any of the members in the group or their family; and write “leased land” 
         if the group wishes to farm on leased land for which they have to pay rent.

6.      In the column for Type of support required: Please mention the type of support required. Support 
         required maybe more than one. (Refer table 1 )

7.      In the column for Rank for prioritisation : This column must be filled only during the 
         consolidation and prioritisation meeting to be held at GP level. A consolidation and prioritization 
         meeting will be held at the GP level. During this meeting, a ranking exercise will be carried out to 
         reflect prioritization. Ensure that this column is left blank during SHG level data collection.



1 Subsidy for fingerlings/chicks/calf, etc. and other inputs

2 Support for Veterinary

3 Training, capacity building and extension support

4 Access to market and marketing support

5 Quality livestock / fingerlings

6 Vaccines and medicines

 

7 Equipments/Inputs for poultry/ bee keeping/ fisheries - weighing scales 

8 Health camp for livestock

9 Pond renovation/new Construction

10 Fishing nets for Custom Hiring Centre 

11 Providing fish /cattle/ poultry /pig feed 

12 Poultry sheds/ Cattle sheds/ goat sheds/ pig sty

13 Fodder cultivation

14 Mini-refrigerators for vaccines and medicines

15 Certification of the produce, branding, market  facility, organizing fairs for marketing etc

16 Milk Chilling plants

17 Work shed

18 Animal insurance

19 Training for specific livestock/ small ruminants/ pisciculture

1.   Animal husbandry
      Table 2: List of Types of Support for Animal Husbandry: 

Sl.  
No                                                                               Types of Support                                                                              

     Note that the ones listed above are the most common types of support. Apart from this, each state may 

also have a state-specific list of the types of support available for each category of livelihood. The states 

may prepare a state-specific list and circulate it among the participants/facilitators/cadre who will be 

facilitating the planning exercise on field.

The demands corresponding to animal husbandry can be considered under Gram Panchayat/ Local 

bodies' funds as well as available schemes of various departments such as mentioned below:

Name of Department                                                                              

1 Animal Husbandry Department

2 Fisheries Department

Sl.  
No                                                                               



2.1 Animal husbandry  - Individual 

Ward name and  
number                                                                             

                                                                                                                               

Category of 
Animal 

Husbandry                                                                            
                                                                                                                               

Type of 
Support 
Required                                                                         

                                                                                                                               

Name of 
SHG 

member
(in order of 

priority)                                                                               

Name of head of 
the household                                                                             

                                                                                                                               

Rank for prioritisation
(To be filled during GP 

consolidation and 
prioritisation meeting)

1

 2

3

Sl.  
No                                                                               

Facilitator’s Note for Animal Husbandry - Individual
    Animal husbandry will include livestock like poultry, pigs, goats, cows, etc. This sector will include 
demands from SHG members who are interested in animal husbandry.

1.      Ensure that the entries are made in an order of priority with the vulnerable and poorest of poor 
         getting the higher priority

2.      In the column for Name of SHG member (in order of priority): Please fill the name of the SHG 
         members who are interested in animal husbandry. Please write the names in a prioritised order.

3.      In the column for Name of head of the household: Please fill the name of the father/husband/head 
         of the household of the beneficiary.

4.      In the column for Ward name and number: Please fill the ward name and number of the SHG 
         member’s place of residence.

5.      In the column for Category of Animal Husbandry: Please write the type of livestock the SHG 
         members demand. For example, goatery, cattle, poultry, piggery, etc.

6.      In the column for Type of Support Required: Please mention the type of support needed, like cattle,    
         cattle/poultry shed, subsidy on fodder grains, financial loans or specialized training. Support 
         required maybe more than one. If the members demand for cattle/pigs/etc., mention the number of 
         animals demanded in this column too. For example, if in the category of animal, a member  
         demands  goatery then under type of support, please specify the number of goats needed “Goat-3” 
         (Refertable 2)

7.      In the column for Rank for prioritisation : This column must be filled only during the 
         consolidation and prioritisation meeting to be held at GP level. A consolidation and prioritization 
         meeting will be During this meeting, a ranking exercise will be carried out to reflect held at the GP  
         level.prioritization. Ensure that this column is left blank during SHG level data collection.

Name of the SHG:

Name of the VO:

Name of the GP:



2.1 Animal husbandry - Group 

Category of 
Animal 

Husbandry                                                                            
                                                                                                                               

Type of 
Support 
Required                                                                         

                                                                                                                               

Rank for prioritisation
(To be filled during GP 

consolidation and 
prioritisation meeting)

Sl.  
No                                                                               

Ward name and 
number of any one 
SHG Member in the 

group                                                                             
                                                                                                                               

No. of SHG
 members 

in the group                                                                               

Name of SHG 
Members of the 

group and Name of 
SHG of respective 

members                                                                              

Facilitator’s Note for Animal Husbandry 
GroupFor SHG members who wish to start animal husbandry collectively as a group. A group may  
consist of three or more SHG members:

1.      Ensure that the entries are made in an order of priority with the vulnerable and poorest of poor 
         getting the higher priority.

2.      In the column for No. of SHG members in a group: Please write the number of SHG members in 
         one particular group who are willing to start animal husbandry in a group.

3.      In the column for  Name of SHG Members of the group and Name of SHG of respective members: 
         Please write the names of all the SHG members in the group. For example, if 3 SHG members want 
         to form a group for farming, then the names of all 3 SHG members must be mentioned in this 
         column. Corresponding to each name, please specify the name of SHG of that member in brackets.

4.      In the column for Ward name and number of anyone SHG member in group: Please fill the ward 
         name and number of any one of the SHG members’ place of residence from a group.

5.      In the column for Category of Animal Husbandry: Please write the type of livestock the SHG 
         members demand. For example, goatery, cattle, poultry, piggery, etc.

6.      In the column for Type of Support Required: Please mention the type of support that the SHG 
         member requires for the particular demand. Support required maybe more than one. For example, 
         financial loans, specialized skill trainings, support for market promotion, etc.(Refer table 2)7.

7.      In the column for Rank for prioritisation: This column must be filled only during the consolidation 
         and prioritisation meeting to be held at GP level. A consolidation and prioritization meeting will be 
         held at the GP level. During this meeting, a ranking exercise will be carried out to reflect 
         prioritization. Ensure that this column is left blank during SHG level data collection.

Name of the SHG:

Name of the VO:

Name of the GP:



3.   Micro Enterprise

SHG members can start MEs individually or in groups of two or more together. 
Table 3:List of Types of Support for Micro Enterprises: 

Sl.  
No                                                                               Types of Support                                                                              

1 Subsidy in rent for Micro and Small Enterprises

2 Contingency expenditure

3 Capacity building of entrepreneurs in technology, skills, market access, etc.

4 Seed capital for new enterprise development and support for existing enterprise

5 Access to market and marketing support

6 Designing and packaging of products 

7 Training on Business development skills

8 Equipment / implements for different types of activities such as for food processing, spices 

             drying and grinding, handloom, handicraft, making products from NTPF produce, equipment for 

             packaging.

9 Work shed

10 Drying platforms.

11 Storage units 

12 Certification of product and services, promotion and branding support, market linkages,          

             organizing fairs.

13 Training for specific types of activities (Handloom, Handicraft, sericulture, food processing, 

        Note that the ones listed above are the most common types of support. Apart from this, each state 

may also have a state-specific list of the types of support available for each category of livelihood. The 

states may prepare a state-specific list and circulate it among the participants/facilitators/cadre who will 

be facilitating the planning exercise on field. 

The demands corresponding to Micro Enterprises can be considered under Gram Panchayat/ Local 

bodies’ funds as well as available schemes of various departments such as mentioned below:

Name of Department                                                                              

1 Micro Small and Medium Enterprises (MSME)

2 Food Processing industries

Sl.  
No                                                                               



The micro-enterprises can be divided into three categories.

Table 4: Categorisation of Micro Enterprise 

MANUFACTURING                                  TRADE                                         SERVICES                                                       

1.   Weaving

2.   Papad-making

3.   Agarbathi making

4.   Pickle making 

5.   Flower garland and

      bouqet making

6.   Paper plate making

7.   Bangle making

8.   Coir rope making

9.   Handloom and handicraft

10. Pottery

11. Rice mill

12. Sericulture

     (rearing of silk worm)

13. Sweets making

14. Note- book making 

15. Vegetable cultivation

16. Bag making

17. Wooden or bamboo furniture  

      making

18. Mat making

19. Soap and detergent making

1.   Garment store

2.   General store

3.   Bakery

4.   Pharmacy

5.   Pooja items shop

6.   Bed and mattress 

      shops

7.   Book stall

8.   Bricks or tiles trading    

      shop

9.   Dairy products shop

10. Electrical shop

11. Fish trading

12. Groundnut (chana )     

      trading

13. Jewellery

14. Mushroom trading

15. Shoe trading shop

16. Vegetable/ fruit trading

17. Utensils trading

18. Scrap dealing

19. Hardware store

1.   Beauty parlour

2.   Catering services

3.   Sound and Light rental

4.   Restaurants

5.   Laundry services

6.   Autorickshaw / Vans

7.   Bike/ car repair

8.   Carpenter

9.   Mobile repairing 

10. Electronics repair

11. Fresh fruit juice and

      other drinks

12. Painting 

13. Printing press

14. Tuitions

15. Salon

16. Photo studio

17. Taxi services

18. Tailoring

19. Welding

20. Watch/ clock repair



3.1 Individual Micro Enterprise

Ward name and  
number                                                                             

                                                                                                                               

Type 
of 
ME                                                                            
                                                                                                                               

Type of 
Support 
Required                                                                         

                                                                                                                               

Name of 
SHG 

member
(in order of 

priority)                                                                               

Name of head of 
the household                                                                             

                                                                                                                               

Rank for prioritisation
(To be filled during GP 

consolidation and 
prioritisation meeting)

1

 2

3

Sl.  
No                                                                               

Facilitator’s Note for Individual MEs:

1.      Ensure that the entries are made in an order of priority with the vulnerable and poorest of poor 
         getting the higher priority

2.      In the column for Name of SHG member (in order of priority): Please fill the name of the SHG 
         members who are interested in starting individual MEs or require support for existing MEs. Please 
         write the names in a prioritised order.

3.      In the column for Name of head of the household: Please fill the name of the father/husband/head 
         of the household of the beneficiary.

4.      In the column for Ward name and number: Please fill the ward name and number of the SHG 
         member’s place of residence.

5.      In the column for Name of SHG: Please fill the name of the SHG to which the member belongs.

6.      In the Column for Type of ME: In this column, please write the type of ME such as Kirana shops, 
         beauty parlour, agarbatthi unit, pickle making unit, shoe shop, barber shop etc.

7.      In the column for Type of Support Required: Please mention the type of support that the SHG 
         member requires for the particular demand. Support required maybe more than one. For example, 
         financial loans, specialized skill trainings, support for market promotion, etc.(Refer table 3)

8.      In the column for Rank for prioritisatio: This column must be filled only during the consolidation 
         and prioritisation meeting to be held at GP level. A consolidation and prioritization meeting will  
         be held at the GP level. During this meeting, a ranking exercise will be carried out to reflect 
         prioritization. Ensure that this column is left blank during SHG level data collection.

Name of the SHG:

Name of the VO:

Name of the GP:



3.2 Group Micro Enterprise

Ward name and 
number of any one 
SHG member in a 

group                                                                             

Type 
of 
ME                                                                            
                                                                                                                               

Type of 
Support 
Required                                                                         

                                                                                                                               

No. of SHG 
members in 

a group                                                                               
                                                                                                                               

Name of SHG 
Members of the 

group and Name of 
SHG of respective 

members                                                                             

Rank for prioritisation
(To be filled during GP 

consolidation and 
prioritisation meeting)

1

 2

3

Facilitator’s Note for Group Mes:
For SHG members who wish to start micro enterprises collectively as a group. A group may consist of 
three or more SHG members:

1. Ensure that the entries are made in an order of priority with the vulnerable and poorest of poor 
             getting the higher priority

2. In the column for No. of SHG members in a group: Please write the number of SHG members in 
             one particular group who are willing to start a group ME.

3. In the column for Name of SHG Members of the group and Name of SHG of respective 
             members: Please write the names of all the SHG members in the group. For example, if 3 SHG  
             members want to form a group for farming, then the names of all 3 SHG members must be 
             mentioned in this column. Corresponding to each name, please specify the name of SHG of that 
             member in brackets.

4. In the column for Ward name and number of any one SHG member in group: Please fill the 
             ward  name and number of any one of the SHG members’ place of residence from a group.

5. In the Column for Type of ME: In this column, please write the type of ME such as Kirana shops, 
             beauty parlour, agarbatthi unit, pickle making unit, shoe shop, barber shop etc.

6. In the column for Type of Support Required: Please mention the type of support that the SHG 
             member requires for the particular demand. Support required maybe more than one. For example, 
             financial loans, specialized skill trainings, support for market promotion, etc. (Refer table 3)

7. In the column for Rank for prioritisation: This column must be filled only during the    
             consolidation and prioritisation meeting to be held at GP level. A consolidation and   
             prioritization meeting will be  held at the GP level. During this meeting, a ranking exercise will be 
             carried out to reflect prioritization. Ensure that this column is left blank during SHG level data    
             collection.

Seal and Signature of SHG leaders

Name of the SHG:

Name of the VO:

Name of the GP:

Sl.  
No                                                                               



VO Level Data Summary Sheet & Data Collection Formats

Data from SHG is consolidated and made into a summary at 

VO level only for two components :

A. Entitlement Plan

B. Livelihood Plan 

VO level data is collected directly from VOs only for two components: 

C. Public goods, services and resource development Plan

D. Social Development Plan



Name of Village Organisation:

Name of Gram Panchayat     :

Number of SHGs                   :

Seal and Signature of SHG leaders

Present status of SHGs and Plan for upcoming year
Present status

Sl.  
No                                                                               Status                                                                               Number                                                                               

1 Total no. of households in VO /PLF jurisdiction

2 No. of households covered in SHGs

3 Total no. of SHGs existing

4 Total no. of SHGs received RF

5 Total no. of SHGs accessed bank loan

Plan for upcoming year

Sl.  
No                                                                               
Sl.  
No                                                                               Plan                                                                               Plan                                                                               Number                                                                               Number                                                                               

1 No. of household to be brought under SHG fold

2 No. of SHGs to be provided RF

3 No. of SHGs that will access bank loan



Facilitator’s Note for filling up Present status

1.         In the row for Total no. of households in VO /PLF jurisdiction: Please fill the total number of 
            households within the jurisdiction of VO.

2.         In the row for No. of households covered in SHGs: Please fill the number of households that have     
            been included under the SHG fold

3.         In the row for Total no. of SHGs existing: Please write the total number of SHGs within that 
            particular VO

4.         In the row for Total no. of SHGs received RF: Please write the total number of SHGs that have 
            received revolving fund(RF)

5.         In the row for Total no. of SHGs accessed bank loans: Please write the number of SHGs that have 
            accessed bank loan services

Facilitator’s Note for filling up plan for upcoming year:

1.        In the row for No. of households to be brought under SHG fold: Please write the number of 
            households that can be brought under SHG fold in the upcoming year

2.         In the row for No. of SHGs to be provided RF: Please write the number of  SHGs to be provided 
            with Revolving fund in the upcoming year

3.         In the row for No. of SHGs that will access bank loan: Please write the number of SHGs that will   
            be able to  access bank loan in the upcoming year

Facilitator’s Note for filling up VO Summary Sheet for Entitlements :

1.       Each Scheme’s SHG level data will have a cover page which will be the respective VO Summary  
          Sheet

2.       In the column for Name of SHG: Please fill the name of the SHG, beneficiaries belong to as per the  
          SHG level Data Sheet

3.       In the column for No of beneficiary: Please fill the total number of the beneficiaries from a 
          particular SHG for the scheme mentioned in the format

4.       In the column for No of Work: Please fill the total number of individual and community work 
          demanded from each SHG. (Applicable only to MGNREGA individual and community work)



A.   Entitlement Plan

1.   MGNREGS

1.1 New Job Card

New Job Card for beneficiaries outside SHG fold 

(Vulnerable / Poorest of Poor as identified by VO)

Sl.  
No                                                                               

Sl.  
No                                                                               

Sl.  
No                                                                               

Name of SHG

Name of SHG

Total Number of beneficiaries

No of beneficiary                                                                               

Ward name 
and number                                                                             

                                                                                                                               

1

2

1

2

1

2

Name of beneficiary
 outside SHG fold 

(in order of priority)                                                                            

Name of head of the 
household                                                                        

                                                                                                                               

1.2    MGNREGS Work Demand

1.2.1 MGNREGS  - Individual Work 

Total work demanded

No.  of work                                                                              



1.2.2 MGNREGS - Community Work 

1.   NSAP (Pension)

2.1 Old Age Pension 

Old Age Pension for beneficiaries outside SHG fold

(Vulnerable / Poorest of Poor as identified by VO) 

Sl.  
No                                                                               Name of SHG

Total Number of beneficiaries

No of beneficiary                                                                               

1

2

Sl.  
No                                                                               Name of SHG

1

2

Total work demanded

No.  of work                                                                              

Sl.  
No                                                                               

Ward name 
and number                                                                             

                                                                                                                               

1

2

Name of beneficiary
 outside SHG fold 

(in order of priority)                                                                            

Name of head of the 
household                                                                        

                                                                                                                               



2.2  Widow Pension

Widow Pension for beneficiaries outside SHG fold

(Vulnerable / Poorest of Poor as identified byVO)

2.3 Disability Pension

Disability Pension for beneficiaries outside SHG fold

(Vulnerable / Poorest of Poor as identified by VO)

Sl.  
No                                                                               

Name of SHG

Total Number of beneficiaries

No of beneficiary                                                                            

1

2

Sl.  
No                                                                               Name of SHG

Total Number of beneficiaries

No of beneficiary                                                                               

1

2

Sl.  
No                                                                               

Ward name 
and number                                                                             

                                                                                                                               

1

2

Name of beneficiary
 outside SHG fold 

(in order of priority)                                                                            

Name of head of the 
household                                                                        

                                                                                                                               

Sl.  
No                                                                               

Ward name 
and number                                                                             

                                                                                                                               

1

2

Name of beneficiary
 outside SHG fold 

(in order of priority)                                                                            

Name of head of the 
household                                                                        

                                                                                                                               



3.   SBM

4.   Health Card

Health card for beneficiaries outside SHG fold

(Vulnerable / Poorest of Poor as identified by VO)

SBM for beneficiaries outside SHG fold
(Vulnerable / Poorest of Poor as identified by VO)

Name of beneficiary
 outside SHG fold 

(in order of priority)                                                                            

Sl.  
No                                                                               Name of SHG

Total Number of beneficiaries

No of beneficiary                                                                               

1

2

Sl.  
No                                                                               

Ward name 
and number                                                                             

                                                                                                                               

1

2

Name of beneficiary
 outside SHG fold 

(in order of priority)                                                                            

Name of head of the 
household                                                                        

                                                                                                                               

Sl.  
No                                                                               Name of SHG

Total Number of beneficiaries

No of beneficiary                                                                               

1

2

Sl.  
No                                                                               

Ward name 
and number                                                                             

                                                                                                                               

1

2

Name of beneficiary
 outside SHG fold 

(in order of priority)                                                                            

Name of head of the 
household                                                                        

                                                                                                                               



5.   Ration Card

6. Ujjwala Gas

Ujjwala Gas beneficiaries outside SHG fold

(Vulnerable / Poorest of Poor as identified by VO)

Ration card for beneficiaries outside SHG fold
(Vulnerable / Poorest of Poor as identified by VO)

Sl.  
No                                                                               Name of SHG

Total Number of beneficiaries

No of beneficiary                                                                               

1

2

Sl.  
No                                                                               

Ward name 
and number                                                                             

                                                                                                                               

1

2

Name of beneficiary
 outside SHG fold 

(in order of priority)                                                                            

Name of head of the 
household                                                                        

                                                                                                                               

Sl.  
No                                                                               Name of SHG

Total Number of beneficiaries

No of beneficiary                                                                               

1

2

Sl.  
No                                                                               

Ward name 
and number                                                                             

                                                                                                                               

1

2

Name of beneficiary
 outside SHG fold 

(in order of priority)                                                                            

Name of head of the 
household                                                                        

                                                                                                                               



7.   Pradhan Mantri Sahaj Har Ghar Bijli Yojana - Saubhagya

8.   Pradhan Mantri Suraksha BimaYojna (PMSBY)

Pradhan Mantri Sahaj Har Ghar Bijli Yojana-Saubhagya for beneficiaries 

outside SHG fold (Vulnerable / Poorest of Poor as identified by VO)

PMSBY for beneficiaries outside SHG fold

(Vulnerable / Poorest of Poor as identified by VO)

Sl.  
No                                                                               

Sl.  
No                                                                               

Name of SHG

Name of SHG

Total Number of beneficiaries

Total Number of beneficiaries

No of beneficiary                                                                               

No of beneficiary                                                                               

1

2

1

2

Sl.  
No                                                                               

Ward name 
and number                                                                             

                                                                                                                               

1

2

Name of beneficiary
 outside SHG fold 

(in order of priority)                                                                            

Name of head of the 
household                                                                        

                                                                                                                               

Sl.  
No                                                                               

Ward name 
and number                                                                             

                                                                                                                               

1

2

Name of beneficiary
 outside SHG fold 

(in order of priority)                                                                            

Name of head of the 
household                                                                        

                                                                                                                               



9. Pradhan Mantri Jeevan Jyoti BimaYojna (PMJJBY)

PMJJBY for beneficiaries outside SHG fold

(Vulnerable / Poorest of Poor as identified by VO)

PMAY -G  for beneficiaries outside SHG fold

(Vulnerable / Poorest of Poor as identified by VO)

10. Pradhan Mantri AwasYojna - Gramin (PMAY - G)

Sl.  
No                                                                               Name of SHG

Total Number of beneficiaries

No of beneficiary                                                                               

1

2

Sl.  
No                                                                               

Ward name 
and number                                                                             

                                                                                                                               

1

2

Name of beneficiary
 outside SHG fold 

(in order of priority)                                                                            

Name of head of the 
household                                                                        

                                                                                                                               

Sl.  
No                                                                               Name of SHG

Total Number of beneficiaries

No of beneficiary                                                                               

1

2

Sl.  
No                                                                               

Ward name 
and number                                                                             

                                                                                                                               

1

2

Name of beneficiary
 outside SHG fold 

(in order of priority)                                                                            

Name of head of the 
household                                                                        

                                                                                                                               



11. Any Other Scheme (Mention the name of the scheme)

C.   Livelihood Plan

1.1 Farming -  Individual Farming

Any other scheme for beneficiaries outside SHG fold

(Vulnerable / Poorest of Poor as identified by VO)

Sl.  
No                                                                               

1

2

Name of SHG
                                                                                                                               

                                                                            

Total                                                                             

No. of SHG members 
interested in 

No. of SHG 
members farming 

on leased land                                                                            

No. of SHG 
members farming 

on own land                                                                             

Facilitator’s Note for Individual Farming:
This table will contain consolidated details of only individual farming.

1.      In the column for Name of SHG: Please write the name of the SHG whose details will be filled.

2.      In the column for No. of SHG members interested in individual farming: Please write the total   
         number of SHG members interested in individual farming for the corresponding SHG.

3.      In the column for No. of SHG members farming on own land: Please write the total number of SHG 
         members farming on own land for the corresponding SHG.

4.      In the column for No. of SHG members farming on leased land: Please write the total number of 
         SHG members farming on leased land for the corresponding SHG.

Sl.  
No                                                                               Name of SHG

Total Number of beneficiaries

No of beneficiary                                                                               

1

2

Sl.  
No                                                                               

Ward name 
and number                                                                             

                                                                                                                               

1

2

Name of beneficiary
 outside SHG fold 

(in order of priority)                                                                            

Name of head of the 
household                                                                        

                                                                                                                               



1.2 Farming - Group Framing 

1.3  Farming -  Support required for both individual and group farming 

Sl.  
No                                                                               

1

2

Name of SHG
                                                                                                                               

                                                                            

Total                                                                             

No. of SHG members 
interested in 

No. of SHG 
members farming 

on leased land                                                                            

No. of SHG 
members farming 

on own land                                                                             

Facilitator’s Note for Group Farming:
This table will contain consolidated details of only group farming.

1.       In the column for Name of SHG: Please write the name of the SHG whose details will be filled.

 2.      In the column for No. of SHG members interested in group farming: Please write the total number   
          of SHG members interested in group farming for the corresponding SHG.

3.       In the column for No. of groups: Please write the total number of groups within an SHG who are 
          interested in group farming.

4.       In the column for No. of groups farming on own land: Please write the total number of groups 
          farming on own land for the corresponding SHG.

5.       In the column for No. of SHG members farming on leased land: Please write the total number of 
          groups farming on leased land for the corresponding SHG.

Facilitator’s Note for Support Required for Farming:
This table will give the consolidated details for the different types of support that SHG members have 
demanded for farming.

1.       In the column for Type of Support: Please write the different types of support requirements that 
          have come from the SHGs. Each type will be written in a separate row.

2.       In the column for Total number of support required: Please write the sum total of support required 
          in both Individual and group animal husbandry

Sl.  
No                                                                               

1

2

Total 

Type of Support Total number of support 
required                                                                            











































Annexure – 2
Eligibility Criteria

Centrally Sponsored Scheme

1.   MGNREGS 
1.1 New Job Card

1.        All residents of the Gram Panchayat are eligible for applying

2.        The person should be above 18 years of age

3.        The beneficiary should submit the registration form along with necessary documents to the Ward 

           Member/Gram Rozgar Sevak/Panchayat Secretary.

4.        Once the documents are verified, the Gram Rozgar Sewak will send the registration forms for MIS 

           entry to the block level.

 

5.        Beneficiaries should collect the receipt once the registration for the job card is submitted.

6.        The Secretary/ Gram Rozgar Sewak will maintain a register at the Gram Panchayat level to make 

           entries of registration.

7.        Beneficiaries should receive the job card within 15 days after submission of application form, if 

           required criteria are fulfilled.

Please Note: The basic criteria of some Centrally Sponsored Schemes are mentioned below. The 

schemes to be included in the format can vary based on the needs of the State. The facilitator has to 

ensure that the forms are filled keeping the Eligibility Criteria in mind. The list should contain only the 

names of eligible beneficiaries. Facilitator can check district.



1.2 Work Demand

2.   NSAP (Pension)
2.1 Old Age Pension

2.2 Widow Pension

1. The facilitator should mandatorily refer to the permissible work list of MGNREGS developed by the  

             central government and the respective state governments before work identification demands. 

             This will ensure that the demands that can be taken up by GPs are being demanded

2. The details of the work demand should be entered with the ward number of where the work has 

             to be initiated.

3.          Beneficiaries should approach the Gram Sewak/ Panchayat Secretary for demand for work.

4. They should fill up the form 1(A) for demand for work and submit it to the Gram Rozgar Sevak or 

             Panchayat Secretary.

5. They can also put the demand for work as an application in plain paper.

6. The concerned beneficiaries should also collect the acknowledgement receipt from the Panchayat 

             Secretary/ Gram Rozgar Sewak, following submission of application form.

7. They should also collect Form no.2 from the Gram Panchayat Rozgar Sewak or the Panchayat 

             Secretary as a promise for demand of work.

8. The Gram Rozgar Sewak should allot work to eligible beneficiaries within 15 days from the date of 

             receipt of application.

1. The facilitator should be mindful of the age of an applicant (male or female) should be 60 years 

             and above and he/she should belong to Below the Poverty Line (BPL). The SHG members can be 

             asked to bring their valid ID proofs for verification.

2. The beneficiary of the scheme is identified through Gram Sabha and based on the approval taken 

             by the Gram Sabha, the list is prepared every year.

1. The facilitator should make sure the beneficiary should be a widow

2. The eligibility age of the widow is 40 years. 

3. The applicant must belong to Below Poverty Line (BPL). 



2.3 Disability Pension

3.   Swachh Bharat Mission (SBM)

4.   Health Card (Ayushman Bharat Card)

5.   UJJWALA gas (LPG Connection)

1.       The facilitator should make sure that the eligible age for the pensioner is 18 years and above 

2.       The disability level has to be 40%.
 
3.       Dwarfs are also eligible for this pension.

1.       The facilitator should be mindful of the services provided state wise. Some states provide repairing 
          services, while others don’t. 

2.       The facilitator should be clear that the beneficiary for SBM is taken from SECC,2011 list which is 
          continuously updated.

3.       Any person/member in the village, who has a Voter ID and doesn’t have a latrine in his/her family, is    
          the beneficiary under this mission.

4.       State guidelines specifying special provision of IHHL to households of Persons with Disability and 
          other vulnerable sections of the community may also be considered and included.

1.       The facilitator should make sure that whenever a person is applying for a Ayushman Bharat/ state 

          sponsored card name of family members are also included in the card.

2.       The beneficiary is a BPL card holder

3.       The maximum cover for a household under Ayushman Bharat is 5 Lakhs

1.       The facilitator should identify the beneficiary who does not have an LPG connection at all and 

2.       The beneficiary should be a BPL card holder



6.   Ration Card

7.   Pradhan Mantri Sahaj Har Ghar Bijli Yojana - Saubhagya

8.   Pradhan Mantri Suraksha BimaYojana (PMSBY)

9.   Pradhan Mantri Jeevan Jyoti BimaYojana (PMJJBY)

1.      The facilitator should only include names of the beneficiary who don’t have a ration card in their 
         name and are not included in the name of their family members card.

2.      Beneficiary lists will only be prepared for new ration cards.

1.      All households including APL, BPL and AAY are eligible for this scheme.

2.      Households that are included in the SECC list can avail the connection free of cost.

3.      Households that are not eligible as per SECC data would also be provided electricity connection on 
         payment of Rs. 500 per household.

1.      Individuals between the age bracket of 18-70 years who have a bank account and have KYC 
         (Aadhar Details) can apply.
 
2.      The Accident Insurance Scheme offers accidental death and disability cover for death or disability on 
         account of an accident.
 
3.      The cost of the policy is Rs. 12 and the amount gets auto debited from the account in the month of 
         May every year.

4.      It has to be renewed year after year.

1.      Any individual who is above 18 years of age and less than or up to 50 years of age, is eligible to 
         take the benefit of the scheme.

2.      The cost of the policy is Rs. 330 and the amount gets auto debited from the account of the policy 
         holder in the month of May every year.

3.      The beneficiary will get death benefit of the sum insured of Rs. 2,00,000



10. Pradhan Mantri AwasYojana- Gramin (PMAY-Gramin) (Housing)

The facilitator should keep in mind these criterion during data collection.

1.       Named should be in SECC 2011 

2.       Beneficiary should belong to a Homeless family

3.       Beneficiary can be Families with houses having zero, one, or two rooms with a kutcha wall and
          kutcha roof.

4.       Beneficiaries can be Households without a literate adult above 25 years of age.

5.       Beneficiaries can be Households without an adult male member aged between 16 and 59 years of  
          age.

6.       Beneficiaries can be Households without any adult member between 16 and 59 years of age.

7.       Beneficiaries can be Households without any able-bodied members and with a disabled member.

8.       Beneficiaries can be landless households who derive income from casual labour.

9.       Scheduled Caste, Scheduled Tribe, Others, and Minorities.



    The process of prioritisation is carried out at different levels of plan preparation to ensure that the 

vulnerable or the marginalised section of the community get preference on availing benefits. 

Prioritisation also ensures that the plans prepared are truly inclusive in nature reflecting demands of 

every section of the community. The facilitator must keep in mind that priority is accorded to 

vulnerable persons/ households who fall under the below mentioned categories. 

Annexure - 2
Eligibility Criteria

List of vulnerable persons
(This list can be edited on the basis of state context)

         Person with Disability 

         Elderly 

         Women headed households including single mother, 

         unwed mother, abandoned, widow and 

         separated etc. 

         Victims of witch hunting

         Particularly Vulnerable Tribal Groups

         Scheduled Caste and Scheduled Tribe

         Homeless and destitute 

         Bed ridden/ Paralysed

         Persons belonging to Transgender communities

         Bonded labourers, Migrant labourers

         Persons with terminal or Incurable disease

         Woman victims of atrocities/trafficking

         Sanitation workers

         Households with no source of income



Phase I     Preparatory activities to be undertaken before rolling out of VPRP preparation on field. 

                This phase includes preparatory meeting with state, district and block level 

                stakeholders,and capacity building of resource persons.

Phase II   Activities to be undertaken to prepare the plans of different components under VPRP. 

                This phase will also include the mobilization, preparations and conduct of Gram Sabha.

Phase III  This phase entails follow-up activities to be undertaken after VPRP submission, to 

                ensure integration of demands into GPDP and website updating. 

 

Annexure – 4
Timeline and checklist for major activities-VPRP

 preparation process

The whole process of VPRP preparation takes approximately three months. It may be rolled out in 

three phases:



Phase I

Activity                                                                            

S ta t e l eve l preparation for VPRP
                                                                                                                               

                                                                       

Preparatory meeting at the district and 

block level                                                                      
                                                                                                                               

Training of Community Resource Persons 

on VPRP- Components and process                                                                    
                                                                                                                               

S to co-ordinate the process of VPRP:

Appoint nodal person atblock level 

for VPRP                                                                     

Meeting at block level- BMMU

Preparefield-level action plan for VPRP 

roll-out

Ensure that the letters regarding Gram 

Sabha / consultative meeting with GP/

VC is issued from Panchayati Raj

depar tment                                                                    

Preparing a training calendar

Issue letters for training and budgetary 

allocation

Print-out of formats and other resource 

materials required for training

VPRP- MIS data entry regarding trainings 

(as and when the training happens)

Preparea VO concept seeding meeting 

calendar for every VO                                                             

                                                                                                                               

st
1  week of GPDP Preparation                                                                           

nd
2  week of GPDP Preparation                                                                           

rd
3  week of GPDP Preparation                                                                           

Checklist of Things to Do                                                                          



Phase II

Activity                                                                            

VPRP Preparation
                                                                                                                               

                                                                       

Preparations for Gram Sabha
                                                                                                                               

                                                                      

Things to be finalized in VO concept seeding 

meeting :

Preparation of SHG and VO calendar for 

plan preparation

Finalising date, time and venue for 

preparation of VO Summary Sheets of the  

four plans and conduct the mapping 

exercise.

Inform the VO members about identifying   and 

discussing social issues for SDP in 

upcoming VO meeting                                                                  

                                                                                                                               Things to ensure during consolidation of   

plan:

Prepare VO level summary sheet during  

VO consolidation

Ensure that the demands of members 

outside SHG fold are included.

Prepare GP level summary sheet at GP 

consolidation and prioritisation meeting

Rank the demands in order of priority    

during Gp consolidation and prioritisation 

meeting

After completion of plan preparation 

VPRP- MIS data entry on the status of      

plan preparation                                                             

Fix meeting with Panchayati Raj   

depar tment for Gram Sabha 

roaster/dates

After completion of VPRP training for cadre                                                                          

Before 1st Gram Sabha                                                                         

Checklist of Things to Do                                                                          



Gram Sabha Mobilization                                                                                                               

Gram Sabha 

(Number of GPDP Gram Sabha varies 

according to state GPDP guidelines) 

Issue letter to GP/VC to set VPRP 

presentation by CBO leaders as an agenda 

in Gram Sabha      

Finalize dates and include agendas of Gram 

Sabha

Orientation to VO-EC members on    

impor tance of Gram Sabha

Prepare mobilization strategy with VO-EC 

members

Organize rallies / prepare placards, etc for 

mobilisation                                

1st Gram Sabha organized

2nd Gram Sabha organized

3rd Gram Sabha organized

Presentation of complete VPRP or its 

components in 1st/2nd/3rd Gram Sabha

Maintain records of par ticipation data in 

1st/2nd/3rd Gram Sabha                               

October- December                                                                         

Preparations for Gram Sabha                                                                      

Phase IIPhase II

Activity                                                                            

Integration of VPRP into GPDP
                                                                                                                               

                                                                      VPRP-MIS data entry regarding Gram 

Sabha and plan submission status                                                                    

After approval of VPRP in Gram Sabha                                                                         

Checklist of Things to Do                                                                          



Fix consultative meetings between CBO      

and PRI members to check integration into 

GPDP

Submit necessary forms and documents for 

individual entitlements

VPRP plans of all the GPs are updated on  

official website- https://gpdp.nic.in/

GPDP  VPRP plans of all the GPs are 

updated on official website- 

https://egramswaraj.gov.in/

Share the demands with concerned 

depar tments 

Follow up with depar tments on the   

demands submitted                                

Integration of VPRP into GPDP
                                                                                                                               

                                                                      



Annexure 5
Responsibility Matrix

 Role of Staff- State level 

Selection of persons at 
Ditrict/Block level 

(Completed)

Customizing the formats
 (adding State specific 

schemes) and translating 
into regional language  

th(August 27 ) 

Ensure to prepare 
training calendar with 

timelines for CRP 
trainings 

th ( August 27 )

Regular follow up and 
monitoring of District 

and Block nodal 
person. (Ongoing)

Monitor, report 
progress and update 

data on MIS

Provide logistical support 
to Districts and Blocks - 

training budget, CRP 
remuneration etc. 

 Coordinate with SIRD and 
State level office of 

Panchayati Raj Department 
on ensuring the entry of  

VPRP and GPDP to official 
stwebsites December 1 )

Consultation with    
Panchayat department and 
Line departments

Forming resource person 
teams including SRP/SIRD/ 

ndPartners (August 22 )

Role of Staff- District level 

Ensuring letters 
are sent to 

respective BNIEs 
for the 

appointment of 
nodal Persons ( 

Completed) 

Preparation of 
block wise 

training 
calendar 

(August 31)

Organizing the 
meeting at block 
level with BMMU 

(August last 
week) 

Discuss about issuing a letter to
   GP/VC regarding VPRP    
   preparation by SHG network 
   for GPDR.The letter should also   
   mention about meetings pith GP/VC
   and SHG representatives for 

th   GPDP preparation (September15 ) 

Ensure the 
update of the 
VPRPMIS  by 

BMMU 
(September 
onwards ) 

Monitor the 
progress of 
conduct of 

gram sabha and 
VPRP 

presentation 
th(September 15  

onwards) 

Regular 
follow up 
and 
monitoring 
of Block 
Ongoing) 

Issuing 
lettes for the 
training and 
budgetary 
allocation 

(August last 
week) 

Provide 
logistical 
support to 
blocks 
(Ongoing)

Supporting the VO member, 
Community Resource 
persons and BMMU in 
tracking integration online 
Coordinate with the PR 
depeutrent if any problem 
arises ( December onwards) 

Meeting With the Panchayati 
Raj department for the Gram 
Sabha roaster dates and 
Dissemination of master to 
BMMUs 

st(August 1  week)



Role of Staff-Block level 

Preparation of 
GP/VC wise 
community 
resource person 
training calendar 

st(August 31 )

Consultative meeting 
on preparation of 
VPRP and 
conducting GPDP 
with
(a) the BDO and line 
     depts 

st     (August 31 )
(b) with all 
     Panchayat 
     Pradhan  
     and Secretary 
     (September   

st      1 week)

Ensuring 
availability 
of resource 
materials for 
training 
including 
print out of 
format 
(September 

st1  week)

Providing 
logistical 
support, 
monitoring 
and follow 
of the 
community 
resource 
persons 
(ongoing) 

Providing 
support to 
the 
community 
resource 
person in 
preparation 
of  VPRP 
plan in the 
given 
format 
(September- 
October) 

Facilitate 
the 
prioritisatio
n and 
consoli 
dictation of  
VPRP at GP 
level 
(September 

th 25
onwards)

Help 
Community 
resource 
Persons 
submit the 
plan to 
concerned 
department 
and follow 
up with the 
departments 
(December 

th15 )

Ensure the 
update of 
the 
integration 
of demand 
(December 

th15  

Supporting the
VO members and 
Community resource 
persons in tracking 
integration online 
(December 

th15 onwards)

Conducting 
training of 
CRPs 
(September 

th15 ) 

Update the VPRP 
- MIS as and 
when the plans 
are prepared 
(September 

st1 week onwards)

Follow up on 
integration of 
VPRP into 
GPDP 

th(December 15 )

Conducting concept 
seeding meeting at  
VO by the community 
resource persons 

st(September 1  week 
onwards)

Role of Community Resource Person 

Preparation 
of CRP wise 
training 
calendar 
(September 

st1  week)  

Conducting VO 
concept seeding  
modules 

nd(September 2  
week of 
September last 
week)

Preparing VO level 
summary sheet and 
assisting in 
preparation of GP 
level plan( September 
last week to October 

rd3  week) 

Conduct preparatory 
meeting for Gram 
Sabha elected 
GP/VC 
representatives and 
SHG representatives 

th(By September 28 )

Inform the elected  GP/VC 
representative about  VPRP 
presentation in Gram Sabha 

rd(October 3  week)
Keep an agenda for Gram 
Sabha as VPRP presentation 
(as per the Gram Sabha 
dates)

Collect the data of 
participation in 
Gram Sabha
Ensure that the VPRP plan 
is submitted and it is 
written in the minutes of 
Gram Sabha  branded 
(October onwards, as per 
Gram Sabha conducted) 

Ensuring dissemination of   
information to SHG 
members 
Select and prepare at least 
two SHG members from 
each VO/ PLF to present 
the VPRP in Gram Sabha 

rd(October 3  week)  

Arranging a meeting with 
SHG representatives to do 
the follow up 
Assisting the SHG 
members to have document 
in place/getting made to file 
for entitlement (January 
onwards)

Filling out the  
formats at the  
SHG/VO level 
(September 
15th to 

ndOctober 2  
week)

Conducting preparatory 
meeting with a SHG 
network 
Assisting VO in devising 
mobilization strategy 
Conduct of Gram Sabha 
mobilisation activities 

nd
(September 2  week 
onwards)

Ensuring 
complete 
participati
on at the 
SHG/ VO 
level 
(ongoing)



Role of Staff- Panchayati Raj Department 

Dissemination of 
information to district on 
VPRP preparation 

st(September 1  week)  

Issue letter regarding VPRP 
preparation by SHG for GPDP. The 
latter should also mention about 
meeting with GP/VCs and SHG 
representatives for GPDP 

st preparation (September 1 week)  

PR department should 
ensure that Gram Sabha 
roster is shared with the 

thSRLM (September 20 )

VPRP presentation by SHG 
members as an agenda of Gram 
Sabha (during the GPDP Gram 
Sabha) 

Providing logistical (support to 
district and blocks)
(September onwards) 

The department should ensure that 
the secretaries and elected GP/VC 
representatives share data 
regarding VPRP integration into  
GPDP (after preparation of GPRP) 



Annexure 6
Frequently Asked Questions

1.   Concept of GPDP and VPRP

2.   VPRP Components and Process

Q- What is the difference between the Village Poverty Reduction Plan (VPRP) and Gram 

     Panchayat Development Plan (GPDP)?

A-  VPRP is a plan made by the SHG federation, consolidated at VO and GP level which gets 

     integrated into the plan made by the Gram Panchayat. The participatory plan made by the  

     Gram Panchayat is referred to as the GPDP.

Q-  What is the difference between the five-year action plan and annual action plan prepared by 

     the panchayat under GPDP?

A-  Under GPDP, the panchayat prepares a five-year action plan which contains the list of works to 

     be done by the panchayat in the next five years. The Annual Action Plan (AAP) is subsequently 

     prepared by the panchayat every year as part of the GPDP process to achieve the objectives  

     and goals of the five-year plan. The AAP plans are taken from the five year plans made. 

Q- What is the time-frame for VPRP?

A-  The GPDP gram sabhas are conducted during October- December. VPRP prepared by the CBO 

       has to be submitted in the GPDP gram sabha. Thus the VPRPs have to be prepared prior to the 

     dates of the GPDP gram sabha.  

Q- Does the steps mentioned under the VPRP timeline need to be done on consecutive days?

A-  No, the steps are only an outline of the process to be undertaken. The timeline for the process 

      can be decided by the state team as per the gram sabha dates in the state.

Q-  What if the GP/VCs are not aware about VPRP?

A-  In such a scenario, community leaders can take the help of the Block Mission Management   

      Unit and get state level guidelines to negotiate with the GP/VCs  members.

Q. If there are more than one VO in a GP/VC, does each VO have to prepare a separate VPRP?

A. Yes, each VO will prepare one VPRP.

Q. Will data for VPRP be collected from newly formed SHGs which have not joined the VO yet?

A. Yes, data can be collected from new SHGs. The VPRPs for new SHGs can be prepared and   

    submitted along with the VPRPs being submitted by the VO as a separate set.



Q-  If data is collected for SHGs that are not under the VO, how will their consolidation be done? 

A-  For SHGs that are outside the VO, the plans can be submitted directly with the plans prepared   

      by Vos. If the number of SHGs outside the VO is large in number, the data collected from  

      SHGs outside the VO can be consolidated by forming a loose VO consisting of members from 

      the concerned SHGs.

Q-  Do we need to collect data from members outside the SHG fold?

A-  Yes, data must be collected for eligible beneficiaries outside the SHG network. Provisions have 

      been made in the VO formats to collect the data. 

Q-  Where will the data of the members who are not from SHG fold be captured?

A-  The data of  the members who are outside the SHG fold is being directly captured in the VO 

      formats.

Q-  Can the VO use its VRP to capture data for members who are outside the SHG fold?

A-  Yes, if the VO has completed the VRP process, it can use that data to fill in the details of 

      members outside the SHG fold

Q-  What is VRP (Vulnerability Reduction Plan)?

A-  VRP is a plan prepared by VOs to identify vulnerable families/ individuals within their GP/VC and   

      prepare intervention plans for them. The Vulnerability Reduction Fund received by the VO can be 

      utilised based on the VRP prepared.

Q-  If a VO has not done VRP how will they capture the data from outside the SHG fold?

A-  In such a scenario, during the VO consolidation meeting for VPRP, VO members can suggest 

      names of vulnerable members who are outside SHG.

Q-  Is it necessary to do all the components of VPRP?

A-  Yes,  it is advisable to complete all the components of VPRP. 

Q-  Can the entitlement and livelihood plans be prepared in two separate SHG meetings?

A-  Ideally, it is preferable that both the SHG level plans are prepared in the same meeting to reduce 

      confusion for the SHG members. However, the plans can also be prepared in two separate SHG 

      meetings provided that all members of the SHG agree to be present on both days.    

Q-  What is meant by consolidation of plans?

A-  Consolidation is bringing together different plans to make one complete VPRP. Since the plans 

      for different components are prepared separately, it is important to combine them to make the 

      VPRP a comprehensive document. Thus, each VPRP prepared will have a plan for each 

      component. 



Q-  Should the VO keep a copy of the VPRP prepared?

A-  The VO should make 3 sets of copies of the VPRP. One will be submitted in Gram Sabha to the   

      GP/VC with a receipt of acknowledgement from the GP/VC. One copy will have to be 

      submitted in the respective line departments while the VO can keep one copy for its own 

      reference and follow up later. 

Q-  Should all these VO copies have the seal and signature of GP/VC President/Secretary?

A-  If all the three copies have the seal and signature of the GP /VCwith the date of submission, it 

     acts as a proof for the VO for submission of demands in the Gram Sabha.

Q-  Does the Entitlement Plan formats have to be printed separately for each SHG?

A-  Yes, data for each SHG will have to be filled in individual formats. Filling data of one SHG with 

     another SHG will create confusion at the time of consolidation. 

Q-  The criteria for a particular scheme is different in my state. Which criteria is correct?

A-  Criterion for state sponsored schemes like pension may differ from state to state. Please refer 

      to state specific guidelines.  

Q-  Can the SHG level entitlement and livelihood plan preparation process be done in a VO EC 

      meeting with two members from each SHG?

A-  No, both entitlement and livelihood plans have to be prepared in a SHG meeting in the       

      presence of all members. 

Q-  How to avoid mistakes during data collection for SHG level data?

A-  For SHG level data collection, SHG members must bring their valid ID cards and other relevant     

      documents like job card, ration card etc. For example, if an SHG member is not sure about her 

      BPL/APL status, the facilitator can ascertain this by checking her ration card and thus avoid 

      mistakes. 

Q-  How many people make a group in group farming?

A-  Three or more people should make a group. However it is recommended to refer to state 

      guidelines.

Q-  Can one person demand for more than one individual work under MGNREGA

A-  Yes, one member can demand for more than one individual work under MGNREGA. In such 

      cases, separate entries will be made in the format corresponding to the SHG member’s name.  

3.  Entitlement Plan and Livelihood Plan Preparation



Q-  What is the kind of support needed in a Livelihood Plan?

A-  In the ‘Type of Support’ column, write the specific support that has been demanded. For 

      example, if under animal husbandry SHG member has asked for goats, then write the number 

      of goats demanded. If under farming, SHG member has demanded fertilizer then write that. 

Q-  Can one person demand for more than one sector under livelihood?

A-  Yes, one SHG member can demand for more than one livelihood and more than one support 

      under  each livelihood demanded. However, in the interest of benefit for the larger community, 

      it is desirable that the SHG members place a demand for the most urgently required support. 

      In such a case, other women from the SHG fold have a higher  chance to get the support they 

      seek.

Q-  Where should the Entitlement and Livelihood Plan formats of each SHG be attached?

A-  The Entitlement and Livelihood Plan formats of each SHG will be attached with the VO 

      summary sheet.

Q-  At which level is the Public Goods, Services and Resource Development Plan made?

A-  The plan is made at VO level and consolidated at GP/VC level.

Q-  How is the mapping to be done?

A-  The mapping process has to be done in an open space like a playground or field. It can be 

      done using any locally available materials like leaves, twigs, rocks etc. Mapping can start by 

      drawing the boundary of the village first and then proceed by adding different institutions like 

      anganwadi, school etc. Detailed instructions can be found in the VPRP handbook. Can 

      members outside SHG

Q-  fold be invited for the mapping process?

A-  Yes. Community elders, ward members, school teachers and other active citizens of the 

      GP/VC can be invited to make the mapping process a fruitful exercise. 

Q-  Who will arrange the materials required for the mapping process?

A-  Most of the materials required for the mapping are locally available like twigs, branches, 

      leaves etc. However materials that are not available locally and need to be bought like 

      rangoli colours, must be procured by BMMU. The BMMU has to ensure that materials are 

      available for all VOs to conduct the mapping exercise. 

Q-  During the mapping process, how will ‘services’ be mapped?

A-  Services need not be mapped. Services required can be directly written down  in the format. 

4.   Public Goods, Services and Resource Development Plan Preparation



Q-  What is the data we have to fill when we ask for Public Goods, Services and Resourcedemand 

      in the consolidated sheet?

A-  In the format for Public Goods, Services and Resource plan, the column ‘description of 

      demand’ will contain the total number of demands from the VO for a particular infrastructure/ 

      resource. In the next column ‘location’, the name of the ward and ward number where the 

      public good, service or resource is required will be written. For example, if the VO has 

      demanded street lights, then write the number of street lights demanded- say ‘10 street lights’ 

      in the ‘description of demand’ column. In the location column, you can write the name of the 

      place where it is required- say ‘Ward number 3’ 

5.   SDP Plan Preparation

Q-  What are the topics that can be taken under SDP?

A-  The topics can differ from one GP/VC to another. It should be around the social issues that the   

      VOs can take up and work on with the Panchayats or departments. E.g: School drop out, adult 

      literacy, awareness on health and hygiene etc

Q-  What can be done if the same issue is identified by more than one VO in a panchayat?

A-  If the same issue is identified by more than one VO, then one plan on the issue is to be 

      prepared. 

Q-  How many issues can be taken up for one SDP?

A-  One SDP will be prepared for one issue identified.

Q-  Can a VO make more than one SDP?

A-  If more than one social issue is important to the VOs, they can go ahead and make more than 

     one plan. However it is advisable to prioritize and make the plans.

Q-  Who will convert the social issue into a plan?

A-  After discussion in the VO meeting with all members, the Block Resource Person (Area 

     Coordinator/Cluster Coordinator/ PRP) assisted by the CRPs and VO leaders can convert the 

     issues into a plan.



6.   Prioritisation of Plans

Q-  What is meant by prioritisation?

A-  Prioritisation means, giving first priority to members who are most vulnerable and belong to 

      the poorest of the poor category. For e.g consider that two SHG members- Sita and Gita- have 

      applied for a house under PMAY-G. Sita’s house got washed away in the flood and she is    

      currently living in the school premises. Gita has a dilapidated kutcha house which gets 

      severely damaged during monsoon. In such a case, Sita will get the first priority since she 

      does not even have a house to live in.

Q-  Is it mandatory to prioritise?

A-  Yes. While filling the SHG level formats the names of the beneficiary should be written in the 

      prioritised order, with the name of the most vulnerable members being written first. Demands 

      under Public Goods, Services and Resource will also be prioritised. Later, during GP /VC 

      consolidation a GP/VC level ranking for all the members and demands can be given after due 

      discussion. Ranking must be given from 1 to n, ‘n’ being the total beneficiaries in the SHG 

      network within the GP/VC. For example, if there are 10 SHGs in a GP/VC with each SHG 

      having 10 beneficiaries. Then the total beneficiaries in the SHG network within the GP/VC 

      would be 100. Hence, the ranking will be given from 1 to 100.

Q-  Who will prioritise?

A-  Members of the community will prioritise the demands.

Q-  What is the process of prioritization of demands?

A-  Prioritisation of demands will be done in the GP prioritisation and consolidation meeting. 

      Entitlement and Livelihood Plan formats of all SHGs will be revisited in this meeting to rank all 

      members. Prioritisation will depend upon the vulnerabilities of the people or the urgency/ need 

      of the demands placed. A suggestive list of criterion for priorisation has been attached as an 

      annexure to the handbook. 

Q-  When will the ‘Rank for Prioritisation’ column in the formats be filled?

A-  The “Rank for Prioritisation’ column will be filled during the GP level prioritisation and 

      consolidation meeting. 



7.   Gram Sabha

Q-  How many Gram Sabhas happen for VPRP Preparation and submission?

A-  There are three Gram Sabhas starting from 2nd October till the month of December of every 

      year for GPDP. The actual conduct of gram sabha in the state will depend on the state GPDP 

      guidelines. 

Q-  How can I find out the dates for gram sabhas of different panchayats?

A-  The Gram Sabha roster will be available in the block office with the panchayat officer. 

Q-  What is the role of VO in a Gram Sabha?

A-  VOs can ensure mobilisation of the community people in large numbers. They can also submit 

      and get approval for  the plans prepared by them in the Gram Sabha with chart presentation.

Q-  Where are VPRP Plans to be submitted?

A-  After preparation and discussion the plans must be submitted in the Gram Sabha. 

Q-  What is the purpose of submitting VPRP plans in Gram Sabha?

A-  The plans are submitted, presented and approval is taken in the Gram Sabha. Once the plans 

      are approved in the Gram Sabha, it is to be integrated in the GPDP plan.

Q-  Which Gram Sabha is for plan submission?

A-  The VOs can submit it in any Gram Sabha between October- December, as and when the 

      plans for different components are made. However the last and final Gram Sabha can be

      targeted to submit the consolidated plan. Further, it is to be noted that according to GPDP 

      guidelines, different Gram Sabhas have different agendas. The VOs should consult the Block 

      level Panchayat officer and GP/VCs to get the agenda and plan accordingly. The VO can also 

      Insert their own agenda and thereby present their plan. It is advised to get the information 15   

      days prior to the first Gram Sabha.

Q-  How can we check if the VPRP has been integrated with the GPDP?

A-  The final VPRP and GPDP is required to check integration. If demands from the VPRP are 

      included in the GPDP action plan of the panchayat, then it is considered as integration. Thus, 

      the number of demands that have been included in the GPDP can be counted in order to 

      analyse the percentage of integration. 

8  . VPRP Integration to GPDP



Q-  I cannot find any demand from the VPRP in the GPDP. What does this mean?

A-  It might mean that the Gram Panchayat did not consider the VPRP to prepare the GPDP. 

      However, it is also possible that the demands included in the GPDP have been described 

      using different names/ identification points. For instance, if an SHG member demanded for 

      SBM, the GPDP might have her husband's name in the list of beneficiaries. If the VO 

      demanded road construction from point A to point B, the identification markers for point A and 

      B might be described differently in the GPDP. Thus it will be helpful to check integration in the 

      presence of CBO members who will be able to recognise these details.    

Q-  How can VOs ensure maximum integration?

A-  To ensure maximum integration VO leaders and community cadres should engage in frequent 

      meetings with the Gram Panchayat since the beginning and negotiate on their demands. Vos 

      should also mandatorily do a presentation of all their plans in the Gram Sabha so that the  

      community is updated.


